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Introduction

What is CMS?

Content Management System (CMS) is a software which allows creating,
managing and publishing digital content on the web.

CMS provides the flexibility to make real time changes in the content of Web
without having to make changes in code.

CMS consists of modules and access depends on the role and responsibilities
that the user has.
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Archive

Files are one of the most important components of the CMS operations. An archive is
created in order to avoid uploading files in each section where files are needed and at
the same time archive every file that is uploaded. In each module where files are used,
you will be able to access the archive and select the file/s needed.

Organization

Archive has two main components:
e Directories
e Files

Directories

A directory is a folder which contains other directories and files. Its main purpose is to
organize the files and other directories so it is easier to find the files you want to use.
There are two main directories in the archive: MyDirectories and Shared with Me.
MyDirectories is the directory which contains all the directories that you and other
units’ administrators create. If your unit has other units in its hierarchy, you can also
access the directories of those units. Depending on the relationship between units, the
same structure is maintained. For instance, for FAE faculty there is created a directory
FAE with parent Epoka University directory and its children are the directories of the
departments.

In each directory, where the user has access to edit, the user can upload files and store
them in the specified directory.

Shared With Me is a folder with all directories that other units have shared with your
unit. If you are a unit administrator, you will be notified by an email for the directory
shared. If a directory has an access different from the parent directory, it is shown in the
share with me. Otherwise, if its parent directory is shared before and it has the same
access type, it is inside

that parent directory.



MyDirectories for EU unit
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Actions with a directory

1. Click button New Folder to create a new directory and write its name.

2. To rename the folder click the rename button.

3. To share this folder with other units, click share button. A modal will be opened. The modal is
separated into two sections:

-> first section is the form where you can add access to one or more units by
selecting them and choosing the access type: Viewer (The Viewer can only download and use
files, but cannot make changes to them and to directories.

) or Editor. After clicking the add button, the units will be shown in the section section list.



-> second section contains the list of all units with their respective access type. In
case you want to change or remove access of a specific unit, you can choose the option and
then click save button to save the changes.

4. To delete a directory, your role should be ROLE_ADMIN and the folder does not have any
files inside. (Note: These restrictions are placed in order to avoid deleting files that are used in
Epoka Website)

Share "CMS1" o
UMITS . ¥ P |
Units with access \
jeTee Access type
REGISTRAR Editor
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ARCH Editor DE|DW
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unit or remove it

Rename

Comprehen... R Comprehensivek
] o (@) =)(g) ] <
items S tems




Files

There are three main categories of files that are used in the Epoka Website.

-> Image File (jpg. png, jpeg)
-> Documents (docx,xlIsx,xls,pdf)

Image
(ipg.png.jpeq)
: Documents
Files (docx, xisx, xls , paf)
Video (mpd)
-> Video (mp4)
NAME FILE TYPE VERSION
l:;: AnnualReportofthePCQA2022-2023 (For) (ersion ) ‘@‘
* IDEA-Logo-png-225 [CS) (VErsion 1) \ﬁ\
I OrganizationalStructure (Prc) (VErsion 1) \ﬁ\
20231108_amended_Guideline_OnExaminations (PoF) (vErsion 1) \ﬁ\

_eoc ]

- 20231108_amended_Guideline_OnExaminations (Por) (VErsion 1) \' )
[ o] - —
Em 1695823976_1695645948_news (re) (VERSIONT) \ @)
safa 1567629510 dnows ) D) @PEO )

Notes

e You can only upload these specific file types.
e Image and Documents Maximum Size: 20MB
e Video Maximum Size: 200MB




Uploading Files

To upload files, you have to click Upload File button and a modal will be opened. In
case you are uploading an image, you have to resize by applying an aspect ratio. In the
Notes box below, you will find when to apply each of the ratios. After you have saved

the cropped image, you can upload it.

Notes

4:3 is used for images in lists with images
16:9 is used for images in News, Affiliations, MainSlider
1:1 is used for icons (usually icons used in body menus)

For images inside menu content, you can apply the most appropriate aspect ratio

Upload File
File Choose File | 854A5777(1).jpg
Rename epoka_campus.jpg
Image Ratio ) 43 ® 163 Ol

Image uploaded

Save the cropped image

"“\umoad file

- i______\
Ratio for resized




Uploading new version of file

e There are some specific files like the Academic Calendar that change annually.
Not to change the menu content, in EPOKA CMS you can directly change that
file by uploading a new version. The newest version will be by default active. If
you want to make an earlier version active, you can just click the toggle button.

Note that only one version can be active.

Another case where you may want to upload a new version is for images used in
multiple menus. Not to change each menu one by one, you can just directly update the
image by uploading a new version.

When uploading a new version, the same options as explained before will be shown.

Versions of "FEAS" P4

New Version
| Choose File | No file chosen

+
D Uems S N | | TIeEms @

Versions of "programs" X

/ Delete the version

The file program hw'_’

active version 1

T (VERSION2) [ @) .
Click toggle to make
New Version version 2 active

Choose File | Mo file chose




Notes

° Each file has an active version.It means that if a file is used somewhere, it will be
displayed with the active version.
By default, the latest version is the active one.
The user can also change the active version using the toggle button.

Other actions with files

Download, copy link of file, and delete
Note that you cannot delete a file once it is used in other modules. You can delete a
version, but not a file.

e If afile has many versions, but it is not used anywhere, by deleting the file, you also
delete all the versions.

e  You need the external links of files especially for documents (docx, pdf, xls).

Delete all file

View the

versions

Download

The active

versions of file

version of image

Active version
number

N

|

N

[7—_| I

N

Copy external
link to access

2| (o

G4

this file
Navigation in Archive
You can use breadcrumb to navigate to parent directories by just clicking on the
respective name.
M\,' D'\r.t.ectorie_zs—“F.AE. _ -, -

MAME

Access directories quickly by clicking
breadcrumb

VERSION

(=]
=)}

5]




Menus

Menus of EPOKA CMS can be placed in one of the two following positions:
e Navigation Bar
e Body of a Unit's Homepage.

Therefore we distinguish two main menu types: Navigation Menus & Body Menus.

Body Menus

ACTIVITIES ALUMNI INTERNSHIP

a. Body Menus representation in EPOKA WEB.

Body Menus are general menus that can be added to the homepage of units of type:
Department and Office.

Characteristics

e A Body Menu can have only 1 level.
e Body Menus can be reordered.
e Alogo/ icon can be added to each body menu.

Body Menus

Activities
Alumn

Internship

b. Body Menus representation in EPOKA CMS



Navigation Menus

ABOUT ~ ACADEMICS ~ ADMISSIONS INTERNATIONAL & RESEARCH ~ CAMPUS LIFE

a. Navigation Menus representation in EPOKA WEB

Navigation Menus are found throughout the whole web, precisely in the navigation bar of the
website. Navigation menus are not unit specific, this means that each unit (Faculty, Department,
Office) can create and manage navigation menus.

Characteristics

e A navigation menu can have up to three levels when the content type of each menu level
is different from link or route.
Navigation Menus can be reordered.
Each Unit has a Home Navigation Menu (Fixed) used to redirect the users to the
Homepage of the unit

e Navigation Menus can be divided into regular & fixed. Fixed menus can be reordered
with fixed menus only, not regular menus.

Navigation Menus

Home ('- wed ‘] :

Staff | (-\'__":l :

T Research { Fixed )

Projects

Conferences

Teams

¥ About us

+ Resources

b. Navigation Menus representation in EPOKA CMS



Menu Actions

Create Menu
Edit Menu
Edit Content
Add Submenu
Delete Menu

New EPOKA CMS Menu

4+ About us

4+ Resources

+ Add new submenu
& Edit Menu

b Edit Content

& Open Link

i Delete

si|

Vidg

Create a Menu

To create a new Menu the user must access the “Menus” module found in EPOKA CMS

a. Dropdown of menu actions in EPOKA CMS

Navigation bar and fill the form with the appropriate menu information.

CEN

=

Dashboard

[

Archive

- —_—
o
o

Menus

News &
Events

o]
a3

Campus
Life

Create General Menu

Name En

Title En

Name Loc

Title Loc

Pasition

Visible

MNavigation Menu

a. Menu Creation form in EPOKA CMS



Menu Properties

Name En/ Name Loc: The name that will be displayed in the navigation bar.

Title En/ Title Loc: The title of the menu that will be displayed inside of the content page.
Position: a choice between Navigation Menu & Body Menu.

Visible: if checked the Menu will be displayed in the Unit’s page. (Either navigation bar or in the
homepage body)

HOME ADMISSION ~ SCHOLARSHIPS FEES VISIT & CONNECT

BACHELOR PROGRAMS

MASTER PROGRAMS

PHD PROGRAMS

a. Representation of Menu Name in EPOKA WEB

SCHOLARSHIPS FEES VISIT & CONNECT

rams

EPOKA University offers a variety of Bachelor, Master and PhD programs in the Faculty of Architecture and Engineering, Faculty of Law and Social
Admission Criteria for Bachelor Programs offered in Sciences and the Faculty of Economics and Administrative Sciences.
English Enroliment of highly qualified students is a key priority of EPOKA University. All candidates need to fulfill certain criteria in order to be eligible for admission
EPOKA University does not discriminate against any applicant on the basis of age, gender, national origin or disability.

The academic staff of the University, having completed their degrees in world's various prestigious universities and with their valuable experiences around

o Students holding a high school degree or equivalent degree
the world, makes the teaching quality be at top levels.

o Aminimum high school CGPA of 7.00 out of 10.00 or equivalent CGPA

o English proficiency level B1 according to CEFR
Enralmant D durac far llnd dAiiata Sticdant,

b. Representation of Menu Tltle in EPOKA WEB

Edit Menu

Campus Life
+ Add new submenu tle I
 Edit Menu
/ k4 Edit Content
& Open Link Visill
i Delete

a. Edit Menu Action in menu actions dropdown represented in EPOKA CMS



To edit the properties of a menu the user is required to click on the Edit Menu action. A form
with the configured properties will be displayed. The user is free to change the desired
properties and once finished, click “Save” to preserve its changes.

Edit Campus Life

Name En Campus Life

Title En Campus Life

(#)

Name Loc Jeta né kampus
Title Loc leta né kampus
Visible

b. Edit Menu Properties form in EPOKA CMS

Delete Menu

The user is able to delete Menus from EPOKA CMS. If the menu contains a parent-child
relationship, in order to delete the parent menu, the user must delete all the children first.

Campus Life
+ Add new submenu
& Edit Menu
k4 Edit Content

\ & Open Link
il Delete

a. Delete Menu Action in menu actions dropdown represented in EPOKA CMS



Reorder Menus

Users can reorder menus of the same type by dragging and dropping, with the exception that
Fixed Menus can only be reordered with other fixed menus, and regular menus can only be
reordered with other regular menus in the case of navigation menus.

Add Content To Menus

A user will be able to add content to a newly created menu by choosing one of the three
available options:

e Route
e Link
e Content
MNew Menu Nam|

+ Add new submenu
¥ About us

& Edit Menu

— - kl
¥ Resources B4 Edit Content

& Open Link

lii Delete

a. Edit Content Action in menu actions dropdown represented in EPOKA CMS

The next section of this document will contain a detailed description of the Menu Content Types.

Menu Content

You will be able to choose between Route, Link, and Content when adding content to a Menu.

Manage content of New Menu

Content Type Select a content type..

Select a content type..
Link

Content

Route

a. Menu Content options dropdown



Link

Manage content of New Menu

Content Type Link

Link of content En https:/epoka.edu.al

Used when the menu redirects to a link!

a. Form of the selection of a link as a menu content type in EPOKA CMS

Choosing the Link as the content of a menu will enable you to add a link of choice you would
want to open when the menu is clicked on the WEB.

Route

Manage content of New Menu

Content Type Route

Route Name students

a. Form of the selection of a route as a menu content type in EPOKA CMS

Route is a menu content option only available to users of the role “ADMIN™. This is a fixed
content type that should be chosen in accordance with the development team.

Content

Instead of using link or route, when choosing Content you will be able to fully customize the
view of a Menu, through the usage of various components organized in different sections
throughout the page.

A menu of content type “Content” may have one or more tabs as desired by you.



Edit content of HORIZON 2020

Dashboard - Menus > Edit Content

® ® SWAP LEFT AND
LerTsipe (@) MAIN SIDE RIGHTSIDE (_@®)
TITLE
Title: Overview
TEXT
Horizon 2020 is the biggest EU Research and Innovation programme ever with nearly €80 billion of funding available over 7 years (2014 to 2020) - in addition to.
TITLE

a. Tab View of a menu with one tab and three active sections in EPOKA CMS

Horizon 2020: The name of the current existing tab.

+ Add New: Button used to add a new tab to the menu.

Rename Tab: Button used to rename the active tab.

Swap Left and Right Sides: Button used to transfer the components of the Left Section to the
Right Section and vice versa.

Main Side: Main Section, currently active.

Content Type “Content” with only one tab

When a menu has only one tab, you will be able to add components to three separate sections
building up the tab:

o Left Section

e Main Section

e Right Section

Each of these sections is fully customizable meaning that you can add whatever component you
desire.



!'ﬂ EPOKA UNIVERSITY HOME  ABOUTUS  RESEARCH INTERNATIONAL PROJECTS ~  NATIONAL PROJECTS

UE & 5=z

7 @ I HORIZON:2020

Overview Useful Links
«* & *

H O R I Z O N * Horizon 2020 is the biggest EU Research and Innovation programme ever with nearly €80 billion of funding

available over 7 years (2014 to 2020) - in addition fo the private investment that this money will attract. It

promises more breakthroughs, discoveries and world-firsts by taking great ideas from the lab to the market. By

coupling research and innovation, Horizon 2020 is helping to achieve this with its emphasis on excellent science @) eansiora

industrial leadership and tackling societal challenges. The goal is to ensure Europe produces world-class

science, removes barriers to innovation and makes it easier for the public and private sectors to work together in

delivering innovation

Horizon 2020 is open to everyone, with a simple structure that reduces red tape and time so participants can

() HORIZON webste

EPOKA University

focus on what is really important. This approach makes sure new projects get off the ground quickly - and

Duration: 2017-
Coordinator: Dr. Arban Uka achieve results faster.
Below you may see the links to some introductory videos: EPOKA University
€ HORIZON Overview Epoka University is a full partner in the Horizon 2020 project titled: “PANBioRA-Personalized and/or Non-specific

Biomaterial Risk Assessment via a fully integrated instrument”

Applicati HORIZON 2020
© Appicationin The project aim is about development of an instrument that can assess the biosafety of a new material or

compatibility of an established material with a given patient p ). This wil

be achieved by testing antibody reactions, determination of degradation/wear products, the real-time interaction
of the biomaterial with relevant cell types and organoid-based micro tissues where all the interactions are

a. Representation of a menu containing one tab and three active sections in EPOKA WEB

Content Type “Content” with more than one tab
A menu with more than one tab will by default have 2 sections:
e A non customizable left section, where the tab names will be displayed in order to enable
the navigation between tabs

e A fully customizable Main Section

Since every tab can have up to three sections, you will be able to add aRight Section if desired.

% EPOKA UNIVERSITY ABOUTUS ~ QA STANDARDS AND POLICIES v REPORTS +

Organization Scheme The Exam Board is a body which operates under the Permanent Commission on Quality Assurance. The Directive Mambrslor X Board!
“On the Functioning of the Exam Board" includes the duties that the Exam Board should perform to ensure the
quality of examinations. 1 Assoc. Prof. Dr. Bojana HAJDINI Chairperson
Commission on Quality 2 Dr. Chrysanthy BALOMENOU e

The Exam Board carries out the following duties: 3 Dr. Julinda KEGI Member
4 Ms. Flogerta HASANAJ Rapporteur
Internal Quality Assurance Office

establishes guidelines and instructions for the organization of midterm exam, final exam, resit

Curricula Development Commission exam and additional exam

monitors that the rules on the organization and invigilation of the exams are duly implemented by
Exam Board all involved staff members

monitors that the midterm exam, final exam, resit exam and additional exam are conducted in

Academic Performance Assessment and compliance with the exam schedule approved by the Decanate of the respective Faculty:

Quality Improvement Board

o monitors the quality assurance of tests and exams;

a. Representation of a menu containing more than one tab and two active sections (main
and right) in EPOKA WEB



Components

Each section (neglecting the left section for a menu with more than 1 tab), is fully customizable.
A user may add, delete, edit, reorder various components in order to achieve a desired
interface.

Image Component

The image component can hold an indefinite amount of images. Each image can be added by
clicking on the “+” button. These images are accessed from your archive, only by browsing
through the directories under your access.

@ <<MOVETOLEFT | MOVETORIGHT »» m

b. Representation of Image Component in Edit Mode in EPOKA CMS
Image Component Representation in EPOKA WEB:

e When only one image is set for the image component, the image will have a regular
display with rounded corners maintaining its aspect ratio.

e When more than one image is set for the image component, the images will be displayed
as a Slider of Images all preserving the aspect ratio of the first image of the deck.



M EPOKA

W UNIVERSITY

c. Representation of Image Component with more than one image in EPOKA WEB

Text Component

You will be able to enter text information for each unit through the text component. Two CK
editors will be displayed where the content in English and Albanian should be entered

respectively.

TEXT

Content En

Paragraph viB I @ 22 == @« @BvEy o o

The annual tuition fee is paid in two equal installments, before Fall and Spring semester course registrations, by the
deadline in the academic calendar. Newly admitted students pay the Registration fee and Fall semester installment
during the registration period.

The tuition fee can be paid commission free at any of the branches of Intesa Sanpaolo Bank

Students may also wire transfer the tuition fee from their home country to the bank account provided below. Please
note that students should have their full name written on the bank receipt and that this receipt needs to be
submitted to the Finance Office.

For International transfers please refer to Turgut Ozal Education sh.a. (EPOKA University)
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Tarifa vjetore e shkollimit paguhet né dy késte té barabarta, pérpara regjistrimit té kurseve té semestrave té vjeshtés
dhe pranverss, brenda afatit né kalendarin akademik. Studentét e sapo pranuar paguajné tarifén e regjistrimit dhe
késtin e semestrit t& vje:

1€ periuchés sé regjistrimit Tarifa e shkollimit mund t& paguhet pa pagesé né cdo
degé t& Intesa Sanpaolo Bank.Studentét mund t& paguhen me komision pa pagesé. transferoni gjithashtu tarifén e
shkollimit nga vendi i tyre né Wlogariné bankare té dh&né mé poshté. Ju Lutemi vini re se studentét dunet té kené t&
shkruar emrin e tyre t& ploté né faturén bankare dhe se kjo faturé duhet t& derézohet né Zyrén e Financés

Pér transfertat ndérkombétare ju lutemi referojuni Turgut Ozal Education sh.a. (Universiteti EPOKA)
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a. Representation of Text Component in Edit Mode in EPOKA CMS




General Information

The annual tuition fee is paid in two equal installments, before Fall and Spring semester course registrations, by the
deadline in the academic calendar. Newly admitted students pay the Registration fee and Fall semester installment
during the registration period.

The tuition fee can be paid commissicn free at any of the branches of Intesa Sanpaolo Bank.

Students may also wire transfer the tuition fee from their home country to the bank account provided below. Please
note that students should have their full name written on the bank receipt and that this receipt needs to be
submitted to the Finance Office.

For International transfers please refer to Turgut Ozal Education sh.a. (EPOKA University)

b. Title and Text Component Representation in EPOKA WEB
Title Component
The title component can be used to add a Title in your section in order to divide the

components.
You will be required to enter this title in both English and Albanian.

TITLE

Title En Title Loc

General Information Informacion i pergjithshem
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a. Representation of Title Component in Edit Mode in EPOKA CMS

General Information

b. Title Component Representation in EPOKA WEB



Card Component

The card component can be used to add a card in your section. This component should be used
to display short information such as a Contact Point, or the members of a project and so on.

It is best practice to include this component either in the left or right section.

CARD
Title En: Title Loc:
EPOKA University Universiteti EPOKA
Content En Content Loc
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Duration: October 2017- 31 December 2021 Kohézgjatja: Tetor 2017- 31 Dhjetor 2021

Coordinator: Dr. Arban Uka Koordinator: Dr. Arban Uka
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a. Representation of Card Component in Edit Mode in EPOKA CMS

EPOKA University

o AT

Duration; Cctober 2017- 31 December 2021
Coordinator: Dr. Arban Uka

b. Card Component Representation in EPOKA WEB

Horizontal Tabs Component

Horizontal tabs can be used to represent varied content perspectives on the same topic. You
can add as much text as you want to each tab.

By default, a horizontal tabs component will have 2 tabs and you will be required to modify both

of them.
Each tab name can be changed by clicking on the “Rename Tab” button.



HORIZONTAL TABS

Local Students  Foreign Students
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a. Representation of Horizontal tabs in Edit Mode in EPOKA CMS

Enrolment Procedures for Undergraduate Students

Local Students  Foreign Students

First Round

1. Candidates select the study program they want to enroll at Epoka University by completing the Application Form at the State Matura Portal of the
Albanian Academic Network (RASH - hitps //ualbania al)

2. Epoka University announces the preliminary list of winners for each study program

3. Epoka University announces the final list of winners for each study program

4. Candidates carry out the final registration in the study program where they have been announced as winners by submitting by themselves or
through an authorized person the registration documents.

Second Round

1. All candidates who have not been announced as winners in the First Round or have not been able to apply in the First Round, will be able to
apply for admission at the programs of Epoka University where unfilled quotas remain.

2 Candidates carry out the final registration in the study program where they have been announced as winners in the Second Round by submitting
by themselves or through an authorized person the registration documents.

Note: Each step of the enroliment procedure has its respective deadline. Please check each deadline at the Ministry's website arsimi.gov.al.

b. Horizontal tabs representation in EPOKA WEB

Horizontal Layout Component

The horizontal layout component serves as a container for arranging multiple components side
by side. You are allowed to add as many components as you want however, the horizontal
component sections will be split according to the number of components available. Therefore it



is important to add a reasonable number of components such that the content does not get
squished.

Space Component

The space component can be used to add a fixed vertical space between components.
Mobile Screens: 24px
Larger Screens: 32px

SPACE
Empty space (=)

a. Space Component Representation in EPOKA CMS

List Component

EPOKA CMS offers its users the ability to pick one of the the following list types when
encountering List as a Template Component:

1. List of Documents and Links
2.  Long Ordered List
3.  Short Ordered List
a. Small
b. Large
4.  List with images
5.  List of paragraphs

Each list can have an infinite number of elements. These list elements have some general
attributes in each list type such as:

- List element title in both English and Albanian
- List element link in both English and Albanian
- List element content

Each list element in a list element:

e Can be reordered by dragging and dropping between elements
e Can have a color.

List of Documents and Links

The list of documents and Links elements in comparison with the other list types, do not have a
color. Instead when creating this list type you are required to enter the type of content for each
list element.



This content can be:

° A Word Document
° An Excel Document
° A PDF Document
° A YouTube Link
° An External Link
LIST OF LINKS & DOCS
\@
B e s PRDTh.. B MscTh..
a. Representation of List of Documents and Links in Preview Mode in EPOKA CMS
LIST OF LINKS & DOCS
@ PhD Thesis Guidelines ‘@‘
.;53 PhD Thesis Template \@\
@ MSc Thesis Template ‘@‘
@ Ba Thesis Template ‘@‘
[ = ] 53 B CEE D £

b. Representation of List of Documents and Links in Edit Mode in EPOKA CMS

You can choose to delete the whole list by clicking on the “Delete” button or an individual list
element by clicking on the “Bin” button.

To the left of the “Bin” button you can access the Edit button responsible for editing a specific list
element.

“Add New” is used to add a new list element to the list



LIST OF LINKS & DOCS

Title En:

Titte Loc:

Link En:

Link Loc:

Type: Select document type

Select document type
Word

Excel

PDF

External Link
Youtube Link

<< MOVE TO LEFT

c. Representation of the form responsible for adding a new List Element - Case: List of
Documents and Links

Click the link below to download thesis guidelines or templates:

m PhD Thesis Guidelines PhD Thesis Template m MSc Thesis Template m Ba Thesis Template

d. Representation of List of Documents and Links in EPOKA WEB

List of Images

Each element of a list of images can have a title and associated image as represented in the
following images.

LIST WITH IMAGES

, \
o University of Salzburg Paris Lodron University, Austria

' Universityof Genova, sy

a. Representation of List of Images in Preview Mode in EPOKA CMS



LIST WITH IMAGES

N University of Salzburg Paris Lodron University, Austria (@)
a University of Genova, Italy I: Fjl:\
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Polytechnic University of Bucharest, Romania |/ ]\\
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b. Representation of List of Images in Edit Mode in EPOKA CMS

Austria

‘@ E University of Salzburg Paris Lodron University,
o g

glné:et:,‘g:;: University of Genova, Italy

Polytechnic University of Bucharest, Romania

c. Representation of List of Images in EPOKA WEB

Long Ordered List

As described in the name of this list type, its elements are associated with a specific number
defining their order in the list.

This List Element can have a paragraph for content with no specified limit.

LONG ORDERED LIST \

|1 Theme 1: Provide high-quality enviranment for teaching and learning |

[ 2 Theme 2: Recruit, educate and graduate a high-quality and diverse undergraduate student body ]

a. Representation of Long Ordered List in Preview Mode in EPOKA CMS



LONG ORDERED LIST
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b. Representation of Long Ordered List in Edit Mode in EPOKA CMS.
You can choose to delete the whole list by clicking on the “Delete” button or an individual list
element by clicking on the “Bin” button.

To the left of the “Bin” button you can access the Edit button responsible for editing a specific list
element.

“Add New” is used to add a new list element to the list

LONG ORDERED LIST
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C.

Ordered List

Representation of the form responsible for adding a new List Element - Case: Long

A CK Editor is used to add Text Content to this type of list, and this content should be added in
both English and Albanian.

\

Theme 4: Recruit, educate and graduate a high-quality and diverse PhD student body

Theme 1: Provide high-quality environment for teaching and learning v |
7~ N
o Theme 2: Recruit, educate and graduate a high-quality and diverse undergraduate student body v
v
o Theme 3: Recruit, educate and graduate a high-quality and diverse master student body ~
The Department of Architecture offers an integrated five-year program (Bacheler + Master). The first three years of the program (the undergraduate level) focus
on architectural design studios. In the last two years (graduate level), students specialize in different profiles. In order to support a rapidly expanding research
portfolio the department will create additional opportunities for international experiences. Not only, the department will greatly increase its resources for graduate
teaching assistantships in order to prepare competitive graduates in the academic field as well.
Specific goals for the Theme 3
Goal 3.1. Develop programs in research and innovation that link EPOKA University fo the nation and to the world, by defining core programs that address societal
needs, integrate the activities of multiple organizations across the region, and build upon our existing strengths and proximity to research sponsors and partners
IMleasures in order to reach mentions goals under Theme 3.
Measure 3.1. Increase the number of cross-disciplinary programs identified as viable research opportunities, as well as increase the number of funded programs
in core research areas
v

Theme 5: Provide a high quality environment for research

d. Representation of Long Ordered List in EPOKA WEB

List of paragraphs

This list inherits the same characteristics as the Long Ordered Lists with the exception that the
numbers will no longer be present, although the list elements may be re-ordered as per user

desire.

LIST WITH PARAGRAPHS

COST Action CA15221

COST Action CA16228

\@

a. Representation of List of Paragraphs in Preview Mode in EPOKA CMS.




LIST WITH PARAGRAPHS

COST Action CA15221

Advancing effective institutional models towards cohesive teaching, learning, research and writing development.Duration: 24/10/2016 - 23/10/2020Epoka University Cost Participant: Assoc. Prof. Eglantina Hysa.
Assoc. Prof. Dr. Alba KrujaShort Description:This Action addresses the challenge of creating synergy among the increasingly more specialized and centralized supports for four key higher education activities -
research, writing. teaching and learning - which frequently fail to capitalize on their shared territories and commen ground,

COST Action CA15212

Citizen Science to promote creativity, scientific literacy, and innovation throughout EuropeDuration: 21/09/2016 - 20/09/2020Epoka University Cost Participant: Dr. Esmir DemajShort Description:We are witnessing a
remarkable growth of citizen science (CS), that is, the participation of people from all walks of life in scientific research. The main aim of this Action is to bundle capacities across Europe to investigate and extend the

impact of the scientific, educational, policy, and civic outcomes of citizen science with the stakeholders from all sectors concerned (eg., policy makers, social innovators, citizens, cultural organizations, researchers,

charities, and NGOs), to gauge the potential of citizen science as enabler of social innovation and socio-ecological transition.
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b. Representation of List of Paragraphs in Edit Mode in EPOKA CMS.

COSTAction CA15221 ~

Advancing effective institutional models towards i ing, ing, and writing
Duration: 24/10/2016 - 23/10/2020

Epoka University Cost Participant: Assoc. Prof. Eglantina Hysa, Assoc. Prof. Dr. Alba Kruja

Short Description:

This Action addresses the challenge of creating synergy among the increasingly more specialized and centralized supports for four key higher education activities - research, writing, teaching and
learning - which frequently fail to capitalize on their shared territories and common ground.

| COST Action CA16228 v ‘
| COST Action CA18236 v ‘
| COST Action CA15212 v ‘

c. Representation of List of Paragraphs in EPOKA WEB




Short Ordered List

Big Small
- Each list element can contain a title and a - Each list element contains only a title
description
- Interface: - Interface:
o Cambridge
‘ o Students submits the Application Documents to the Admission Office ‘

The Admission Office checks the submitted documents according to

formal criteria; if the all required forms and documents have been
o submitted, then the Admission Office submits the applicant’s file to the o TOEFL Paper-based Test (ITF)

respective Scientific Committee for evaluation

e TOEFL Internet-based Test (iBT)

o APTIS (4 skills)

Just like every other list type, each element of a short ordered list (big or small) can be
reordered by dragging and dropping between the elements.

Sections

When the menu content is composed of only 1 tab, you are free to add up to three sections to
that tab.

errsie (@) MAIN SIDE RIGHTsIDE (@) 2 RENAMETAB

a. Representation of Tab Sections in EPOKA CMS

When clicking on a Section it automatically becomes active and all the available components of
that section will be displayed.

You can drag and drop these components to give a desired order and achieve a specific view
for a section

When adding a New Tab for the menu, the Left Section of the first tab “HORIZON 2020 will
become inactive (hidden) and it will not be visible in EPOKA WEB. Instead the left section will
be substituted with the list of tab names, used to navigate between the tabs of a menu.




However, if you choose to return to the primary stage when the menu had only 1 tab and three
sections, all you need to do is:

e Remove the newly created tab using the “Remove Tab” button

e Toggle the show/ hide button of the Left Section to display its contents.

HORIZON 2020 Test
i FIeHTSIDE

+ ADD NEW COMPONENT

+

b. Remove Tab Button

Hide/ Unhide Section

The toggle buttons on the side of the Right and Left sections are used to Show/ Hide the
section.

By default, you are required to add components to the Main Section, because this section will
always be visible in EPOKA CMS. However you can decide to show or hide a section based on

your needs.

Add Component to Section

To add components to a section you first need to select and activate the section you want to
modify by clicking on it.

LEFT SIDE MAIN SIDE RIGHT SIDE SWAP LEFT AND
& D c RIGHT SIDES

+ ADD NEW COMPONENT \

_|_

c. Add Component Button



Choose a desired component and Click Save to preserve your choice.

+ADD NEW COMPONENT
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Image
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Text
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Title Card
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Horizontal Tabs Horizontal Layout List of links & docs Long ordered List
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List with images

List with paragraphs

Short Ordered List Short Qrdered List Big
small

Space \

coce L

d. Component Selection View after clicking the “+” Button

After Saving the selection, the component will be created and ready to be modified.

Move Component to other Sections

To move a component between sections you can make use of the “Move to” buttons.
If you want to move a component to the Right or Left Sections please make sure to activate
them first if inactive, using the toggle buttons.

TEXT

Content En Content Loc
Paragraph ~ B & = iz Qe By~ Paragraph v B I @ = = @ w By @~
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e. “Move to <section>" buttons in a random component




News And Events

News and Events are an important component of EPOKA WEB.

News - contains information about an occasion that is bound to happen or has already

happened.
Event - contains information about an occasion that is bound to happen in the near future.

Each user under the role “UNIT_ADMIN” will be able to add News And Events in the web but
this news and events will be displayed in a general news/events page for Epoka University.

g EPOKA UNIVERSITY ABOUT US ~ ADMISSIONS ACADEMICS ~ MEET EPOKA ~ CAMPUS LIFE

News & Ahnouncements o semnions [ s

2= Filter By EPOKA University Welcomes First Albanian Female Judge in the USA, Ms. Edit Shkreli

Timeline
) Maren 8, 2024

EPOKA University’s 11th Successful Career Fair with Prestigious Companies

9 March 5, 2024

\l By Year v |

- Empowering Education: EPOKA University and COWEB Project co-organized the 8th 'Education Today' Conference on
Unit Al's Role in Learning Transformation

( Select Unit () February 29, 2024

Hashtags

P . A of Japan, His Mr. Takada Mitsuyuki Visits EPOKA Uni ity

| @ _ByTag | 1

Bl O october 31,2023

Apply Filters
Clear Filters

2 Universiteti “EPOKA” shpall listat e kandidatéve fitues pér programet Bachelor dhe té Integruara pér vitin akademik
2023-2024 pér Raundin e paré€ té aplikimeve.

B O nuoustzs 03

(s () @ () () o) )
a. News Page in EPOKA WEB




¥ EPOKA UNIVERSITY

ABOUTUS ~ ADMISSIONS ~ ACADEMICS ~ MEET EPOKA +

Events Calendar

— i Department of Civil Engineering
= Filters E ETEE
Open lecture with a guest from an engineering
( \( company
‘ Today's Events ‘ ‘ All Events ‘
‘ Filter By Unit v ‘ ~
L ) Career Planning and Alumni Office

MAR
2024

Career Fair 11th Edition

0

o )= )

Faculty of Economics and Administrative
Sciences
Winter Competition - Join TUNG IDEVE
Workshop

1 FEB
2024

Department of Business Administration
Informative Lecture on ERP Systems & Career
Opportunities by Info Business Solutions

19 20 2 23
@ 18JAN

12024

Department of Civil Engineering

1 3 LLUN  AutoCAD 2D/3D Workshop
2024
Department of Business Administration

el DEADLINE Short Term Intemational Student
2024 WYY

CAMPUS LIFE

Q Search Event

Department of Civil Engineering
Microsoft Excel Workshop

MAR
2024

0

Campus Life

: ! [3=:=0 New Blog for testing purposes
2024
Department of Political Science and International
PLUN Reiations
PIPLY Professional Practice Presentations: Invited

Guest- Halisa Prifti ( GIZ)

Department of Political Science and Intemational
Relations

PND Dissertation Defense Jury for the PhD
candidate, Ms. Ines Stasa

1 7 JAN
2024

Department of Business Administration
Enhanced Leaming Through Working

1 JAN
V7% professionals Open Lecture Series

1 DEC
2023

Department of Civil Engineering
Open Forum with alumni students working
aborad

b. Events Page in EPOKA WEB
To Create and Edit these News and Events you can make use of the “News And Events”

module of EPOKA CMS.

News and Events - EU

Dashboard - News&Events

,O)[ ALLTYPES — ][ EU & ][ ALLYEARS ] +CREATE

(Pususnen) (EU) ((08-03-2024-13-03-2024)

EPOKA University Welcomes First Albanian Female Judge in the USA, Ms. Edit Shkreli

(@) (o

EPOKA University's 11th Successful Career Fair with Prestigious Companies

®
Empowering Education: EPOKA University and COWEB Project co-organized the 8th
* 'Education Today' Conference on Al's Role in Learning Transformation

s) (norpususren) (ev) (38-11-2021-19-11-2021)

Participation of the Permanent Commission on Quality Assurance of Epoka University in
the 2021 European Quality Assurance Forum

V) (NoTPUBLEHED

@

Bringing Creativity into 21st Century Classrooms

@m

a. Representation of News and Events module in EPOKA CMS

To create a News or Event you should click on the green “Create” button.
Automatically a form will appear which will prompt you to enter all the information for a particular

News or Event.

The information should be available in both English and Albanian.




English Albanian

Type | News
Startdate | mm/dd/yyyy °

End date mm/dd/yyyy D

Contenten | paragraph v B I @ = .= QD w Bvy@

b. Representation of the form responsible for creating a News or Event.
News/ Event Properties

Each news or event has the following properties or data which should be correctly set whenever
creating a new News or Event:

Title En: The title of the news or event in English
Type: Used to define whether you want to create a “News” or an “Event”
Start Date: The starting date of the news or event. This is a required property. No News
or Event should be existing without a starting date.
End Date: The ending date of the news or event. This is not a required property.
Images: You may select one or multiple images to be associated with the news/ event
you are creating. Each one of the images should be selected from your own archive.
e Hashtags: Hashtags can be created or chosen from an existing list of hashtags. It is
important to set hashtags for every created news/ event in order to create an
interconnection between these news.
e Content En: The Content of the News or Event.

a. Representation of the Type Dropdown in the News/ Event creation form



Hashtags

epoka
Content en 123
openday
students
epokal23
alll Existing hashtags

sjyt

b. A list of Existing Hashtags to select as hashtags for a News/ Event

Hashtags
g news and even t‘_{

Add news and events...

new hashtag
Content en Mo results found

c. Creation of a new Hashtag

It is important to mention that properties such as Title & Content should be set in both English
and Albanian.

g EPOI(A U NIVERSITY ACADEMICS ~ ISSIONS INTERNATIONAL & RESEARCH ~ CAMPUS LIFE
News
() January 19, 2023 ~w__news/event
start date news/event title
EPOKA University cooperation agreement with Eurosig-Insig Smariiens o

group & UBA Bank

EPOKA University organized

news/eventimage ) the 10th Edition of Spring Fest

Prof. Dr. Florian J. Schweigert,

Vice President for

ternational Affairs &...

Plesé e Grupit

EUROSIG
S

The staff of EPOKA University
attends the 12th International
~ Week, organized by the...

“. EPOKA University
successfully organized the
10th Career Fair

EPOKA University organizes
LSl the 10th Edition of the Career

news/event content

EPOKA University signed a cooperation agreement with Eurosig-Insig group & UBA Bank, which aims to increase cooperafion in the framework of sharing best practices.
enhancing fnancial education and creating bridges for new ob opportunities for our students

a. Representation of a News in EPOKA WEB




News & Events Actions

Besides creating a News/ Event you can perform the following actions on a News/ Event using
EPOKA CMS:

Edit a News/ Event

Publish/ Unpublish a News/ Event

Show a News in EPOKA WEB’s homepage

Preview a News/ Event in EPOKA WEB

Delete a News/ Event

Delete
Edit ——-» | | | & :I\FEIJ
Publish/ Show!in \

Unpublish homepage

Preview in weh

Edit News/ Event

To edit a News or Event you simply click on the “Edit” button and the form with the available
information will be displayed.

After modifying the desired properties, you can preserve your changes by clicking on Submit.
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Publish/ Unpublish News or Event

By clicking on the Publish/ Unpublish button you can manage the visibility of your News or
Event in the main pages of EPOKA WEB.

If the News/ Event is published:

e A “Published” label will appear above the News Title in EPOKA CMS.
e The News/ Event is currently displayed in the News Page of EPOKA WEB.



e By clicking the Publish/ Unpublish button, the News/ Event will become unpublished and
the “Published” label will be replaced with the “Not Published” one.

If the News/ Event is not published:

A “Not Published” label will appear above the News Title in EPOKA CMS.

The News/ Event is currently not displayed in the News/ Events Page of EPOKA WEB.
By clicking the Publish/ Unpublish button, the News/ Event will become published and
the “Not Published” label will be replaced with the “Published” one.

l__-| I::-l_l-__ S I-__' l l U (ln‘:u 03-2024 - 13-03 ‘421)
EPOKA University Welcomes First Albanian Female Judge in the USA, Ms. Edit Shkreli
a. Representation of a published News in EPOKA CMS
(news) (nwotPusLisHeD) ((Eu) ((08-03-2024 - 13-03-2024)
EPOKA University Welcomes First Albanian Female Judge in the USA, Ms. Edit Shkreli

b. Representation of a not published News in EPOKA CMS

Show News in Homepage

EPOKA WEB’s homepage contains a News Swiper displaying a maximum of 6 News. You can
manage the News of the Swiper directly from the Dashboard & News and Events modules of
EPOKA CMS.

News & Announcements

See All

!,“ EPOKA UNIVERSITY
$' Ll

EPOKA University’s 11th Successful Career Fair with Info Session on "Presenting Second and Third Cycle of Japan, His Mr. Takada
Prestigious Companies study Programs offered in CERGE-EI, Prague and sharing Mitsuyuki Visits EPOKA University.
experience”

5] [s] a

a. News and Announcements Swiper



In the Dashboard of your account you can access the list of News currently added to the News
Swiper.

By clicking on the Home Icon you can remove a News from the Homepage Slider.

Dashboard

Dashboard —+ Login

Important Directories

DI My Directories Ij Shared VWith Me

B THEME [} icons

M.

News In Homepage

oy Ty

7o Ambassador of lapan, His Excellency Mr. . | & | | Tug |
L S

i i i (e ) (e )

E Info Session on "Presenting Second and .. [ = | [ @ |
LS S

oy (’T'\.

W Empowering Education: EFOKA University a. [ = | [ & |
= L f S

[ | . oy . N o
[l EPOKA University's 11th Successful Caree.. | & | | ] |
LS S

R . (oo (o )

“ EPOKA University Welcomes First Albanian... [ = | | & |
LS S

In the News & Events Module, by clicking on the Home lcon you can choose to remove or add a
News to the Homepage Slider.



Whenever the slider contains 6 News, you will not be able to add another News to the swiper,
therefore you will be required to replace an News with a new one.

Preview in WEB

& @@ @

If you have created and published a News/ Event on the web, by making use of this button you
will be able to see how this news will appear on EPOKA WEB.

Delete News/ Event

Slelelo

By making use of this button you will be able to remove a News/ Event.




Study Programs

e  Each department and faculty in Epoka Website will have a menu “Study Programs”.
e  To edit the content that will be shown in this menu, you will need to access “Study
Programs”

Explore our Programs

Q_ Enter terms.

= STUDY PROGRAMS Integrated second cycle study program in Architecture Master of Science in Architecture
(5 years)

By Level

[ Bachelor's Master

[ Master's

[ PhD

[E] DIND

[ N A

By Faculty Doctorate (PhD) in Architecture Bachelor in Civil Engineering (3 years)

[v Faculty of Architecture and Engineering

Doctorate Bachelor

[[:] Faculty of Economics and Administrative Sciences

(AN A

[C] Faculty of Law and Social Sciences

By Department

Each study program is categorized in its own faculty and department respectively.

Faculty of Architecture and Engineering

Department of Architecture Department of Civil Engineering Department of Computer Engineering

Integrated second cycle study pregram. Bachelor in Civil Engineering {3 Bachelor in Computer Engineering |3 y...

Master of Scie Avchitecture

Professi

al Master in Chuil Engineering Professional Master in Computer Engin

Doctorate (PhD) in Architecture Doctarate (PhO] in Civil Engineering Doctorate (PRD] in Competer Engineering

MSc in Civil Engineeing Master of Sci

n Competer Enginee

M in Civil Engineering, Profile: St... Bachelor in Electronics and Digital C...

MEc in Chil Engineesing, Profile: Co, Master of Science in Electronics and

MSc in Civil Engineering, Profile: Wa Bachelor in Software Engineering (3 y.

MSc in Ciuil Engineesing, Profile: Co.

Professional Master in Disaster Risk...

Faculty of Economics and Administrative Sciences

Department of Banking and Finance Department of Economics Dep. of Business

Bachelor in Banking and Finance (3 ye... Doctorate (PhD) in Ecenomics: Banking... Bachelor in Business Administration {..

Magter of Science in Banking and Finance Bachelor in Economics (3 years) Master of Science in Business Adminis...

Professional Master in Banking and Fi... Magter of Science in Economics Professional Master in Business Admin...

Bachelor in Banking and Finance [Alba. Doctorate (PhD) in Ecenomics: Economil. Doctorate (PhD) in Business Administr_.

Bachelor in B

Bachelor in Intermational Marketing a.




Create, Edit, Delete a study Program

To create a study program, the necessary information are:
name in english and albanian,
department in which it is created

code (note that the code should be the same as the study program that is available in
EIS)

e level (Bachelor, Master, Doctorate, DIND)

NameEn Bachelor in Computer Engineering (3 years)
NamelLoc Bachelor né Inxhinieri Kompjuterike (3 vjet)
Department Department of Computer Engineering

Code BA CEN

Level Bachelor

You can edit all fields of the form when editing a study program if you have role
ROLE_ADMIN or you are the unit administrator for the faculty or department
(ROLE_UNIT_ADMIN) where the study program is.

Content of a study program

Bachelor in Economics (3 years) - —

ECTS 180 Language English Tuition 2500€ ‘Semesters6

Overview Admission Curricula

CATALOGUE

EPOKA University offers a variety of Bachelor, Master and PhD programs in the Faculty of Architecture FAE >
and Engineering, Faculty of Law and Social Sciences and the Faculty of Economics and Administrative

Admission Criteria for Bachelor

Programs offered in English Sciences. FEAS o
Enrollment of highly qualified students is a key priority of EPOKA University. All candidates need to fulfil
certain criteria in order to be eligible for admission. EPOKA University does not discriminate against any

Students holding a high school degree or applicant on the basis of age, gender, national origin or disabilty. Banking and Finance >

o equivalent degree
The academic staff of the University, having completed their degrees in world's various prestigious Economics v
universities and with their valuable experiences around the world, makes the teaching quality be at top
levels. Bachelor in Economics (3 years)

Master of Science in Economics

Admission Criteria for Bachelor Enrolment Procedures for Undergraduate Students Doctorate (PhD) in Economics: Economics
fil
Programs offered in Albanian pree




A study program can have at maximum 4 tabs.There are 3 default tabs and one tab is
optional to be added or not.

Overview: General Information for the study program

Admission: It takes the content from Admission Office menus. (If a study
program is bachelor level, Admission Tab will have information about application
in bachelor programs)

Curricula: It is taken from EIS (No access to modify it)

Optional tab to be added

Notes

To edit content of a tab, you will follow the same steps as editing content of the menu.
A tab in the study program should have content.

A tab in the study program can have only the left and main side.

The Admission tab can only be edited by unit administrators of the Admission Unit.

If edit buttons for components in a tab do not show, it means that you do not have
access to edit that tab.

You can edit all faculties study programs if your role is Admin.

Edit content of BACHELOR IN ECONOMICS (3 YEARS)

Overview Adr | +aconew |

T EnE HAIN EIoE

IMAGE

us — Edit Content

A 4,(__————‘f Access of your unit to edit this tab

oS rens.

+ ADD NEW COMPONENT

As it can be seen from the images, some tabs have access enabled and disabled. To
edit the access of a tab, click the EDIT TAB button. Units which have access to edit a
tab, can also edit access of other units for that tab.




Edit content of BACHELOR IN ECONOMICS (3 YEARS)

Overview Admission | + ADDHEW

LEFT SIDE MAIN SIDE & EDITTAB

TEXT
When access is
disabled, edit button
doesn't show

Engineering, Faculty of Law and Sodial Scisnces...

EPOKA University offers a variaty of Bachelor. Master and PhD programs in the Faculty of

TITLE

Access of a tab in Study Program

Study Program Tab X

LOR |N E NameEn Overview

Nameloc Rreth programit

Unit with access
EPOKA University | x

Faculty of Economics and
Administrative Sciences

Department of Economics | x

DE I
=33

HE reas..

The data required for a tab are: Name en, al and the units which can have access to edit the
content. After adding or removing units’ access, you should click the Save button to save the
changes for that tab.
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Unit Management

Unit Management is a module where admin can manage options for each unit in
EPOKA CMS.

‘ UNIVERSITY ‘
FACULTY OFFICE
DEPARTMENT

In CMS, units are separated into 4 categories:
- University
- Faculty
- Department
- Office



The access in units is based on the role and the unit to which the user belongs.
In the unit management index page, there is a list of all units and options for each unit.

Unit Management

Dashboard - Unit Management

EPOKA UNITS

NAME EN CODE UNIT TYPE DEPENDENT UNIT CATEGORY

EPOKA University EU Academic University

Information and Communication

Technologies Coardinating Office ICTCO Administrative EPOKA University Unit
Registrar's Office REGISTRAR Administrative EPOKA University Unit
Finance office FINANCE Administrative  EPOKA University Unit
Internal Quality Assurance Unit QAU Administrative EPOKA University Unit
Admission Office ADMISSIONS  Administrative EPOKA University Unit

Create/ Edit/ Delete

To create a unit, you firstly need to select the unit under which it will have dependency. If
you want to create an office, (as explained in the graphic above), you need to hover in
the options of EPOKA University and click the Create SubUnit option.

The information needed for the unit are: name in English and Albanian, unit code,
domain that will be used for that unit and unit type.

If a unit is created from EPOKA University, if the unit type selected is administrative, it
means that unit is office . If it is selected academic, it means that the unit is faculty. If a
unit is created under faculty, by default it is academic type and it is a department.

If a unit has a lot of data like menus, files etc, it cannot be deleted. In order to be shown
in EPOKA Web, you need to deactivate the unit by untick the active box in the edit form.



CATEGORY

University .

+ Create subUnit

. » .
Edit data of that ¢ Ebdit Unit
unit

i Delete

Add theme image

-
and color for unit

ks Add Theme Image

) ) ——— [2 Add Unit lcon
Add unit icon in

case it has
Unit E
Theme Image and Color
Theme Image X
Image
g;‘ Mg m

PR FAE&Arch

Theme Color '/ . L . L) . L -

When clicking Add Theme Image, you have to select one image from Archive and one theme
color that might be used for that unit.

Theme image is used specifically for menus content. It is a standard background image for
menu title.



Unit lcon

If a unit has icon like faculties or project offices, you have the option to set the logo to unit. You
can access the image from the archive. It is preferable to use the ICONS directory to store all
icons that will be used on the web.

lcon X

Image
24
FAE

CANCEL SAVE




Users

In the Users module, only users with role “ROLE_ADMIN” can access and make

modifications.

Users list

Dashboard — Users

NAME SURNAME USERNAME

Meta ameta

Cenga alcenga

Kristjan Pashollari kpasholla

ROLE

ADMIN

UNIT ADMIN

ADMIN

ADMIN

ADMIN

+ADD NEW

Add New User

To add a new user, you need to click the button “+ADD NEW”. The required information

for the new user are:
e Name
e Surname
e Email
[ ]

Role (In total there are four types of roles: Admin, Unit Admin, News Manager,

Transport Manager)

e If the role selected is Unit Admin or News Manager, there will be another field
Unit, where you have to select a unit for which the user will be responsible for.

Form if user has selected Role Admin or Transport Manager




Name:

Surname:

Email:

Role: l Admin

Form if user has selected Role Unit Admin or News Manager

Name:
Surname:
Email:
Role: Unit Admin
Unit: l Faculty of Economics and Administrative Sciences
=)
Other Actions

ADMIN
UNIT ADMIM

For each user, you can perform two actions:
e Edit: you can edit the credential of the user (but not the role)



e Edit Unit Access: you can add and remove access of a user from units

When clicking the edit Unit Access a modal will appear.

Edit Unit Access X

IJ \\ITS

Access In Units

User already has access in all units!

If a user has Role Admin, it means that he/she has access to all units.
If a new unit is created, the access is added directly to all of the users with role
Admin.

e If a user has other roles, you can add access to multiple units. The units to which
the user has access are listed in the second section of the modal.

Access In Units

Unit Active

R I's =
Internal Quality Assurance Unit '\ '.",'

e If you deactivate and activate an access in a unit, you just need to press on the

toggle button.
e Note that users cannot be deleted, because the activity that users have in

EPOKA CMS is saved.
Affiliations

Affiliations is the unit where admin can edit the Networking & Developments Section in
the EPOKA Homepage. There are four main sections in networking: Accreditation,
Rankings, Our Memberships and Awards.



Accreditations

Networking & Developments

Rankings Qur Memberships Awards

Create/ Edit/ Publish/ Show in Homepage/ Delete

The necessary information for an affiliation are:
Title (name of the affiliation)
Link (link which redirects to the official affiliation’s website)

Affiliations in EPOKA CMS

Logo

Type (you have to select one of the four categories that were listed above)

To create and edit an affiliation, you are required to fill the same form.
To show an affiliation in the homepage, you are required to publish and then

show in homepage.

You can also hover over the buttons to get hints for their usage.

eva
"anen-won Evalag

" Ascal

a -

Ahead
Think Ahead

[#) (=) (@) (&

Publish / Show / Hide form
Unpublish homepage

(¢) (=) (@) (@

(#) (=) (@) (8

Delete




Affiliations in EPOKA WEBSITE

Networking & Developments

Accreditations Rankings Our Memberships Awards

asca}“ s [N
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Unit Sliders

Each unit faculty and department homepage has slides. In sliders, you can show the
main activities that your unit has done. Each unit is configured to allow at maximum 6
slides per swiper.

The required information for a slide are:

A long title

A chosen content type

A Bullet Color

A link depending on the chosen content type (could be a link to a news or an
external article the slider may be referencing.)

The content of a slide can be:
e Animage
e A video previously uploaded in the CMS Archive
e A youtube video

Create/ Edit/ Delete
To customize the Main Slider of a Unit:
e CMS -> Configurations -> Main Slider

To create a new slide we simply press on the “Add New” Button.



] EPOKA U N |VERSITY HOME  EXCHANGE  STUDYPROGRAMS  RESEARCH +  RESOURCES »  BODIES

Image as
content type

LongTitle

- | & B
e —

FACULTY OF
ARCHITECTURE AND ENGINEERING i

Add new slider

Dashboard — Main Sliders — New Slider

Short Title:

Long Title:

Bullet Color O B o8B o8B o

Type @ Image Video Youtube Video

fmase

Link

Active O

Notes
If you choose content type Image, you can select one image from archive
If you choose a Video as the content of a slide, the logic will be the same as the
Image.
e If you choose a YouTube video, you can copy and paste the URL of the video in the
link field.

° When the ACTIVE checkbox is checked, the slider will be published to the unit’'s
homepage. If left unchecked, the slide will remain unpublished and can be further
edited.




e  You can publish at maximum 6 sliders
e The link field is not set when the content type is a video from the user’s archive.

PUBLISHED SLIDERS ~ ———— activesliders

e ETp—

Career Campus Testing

Student Career Fair EPOKA University Campus Testing with server side video

B eEC B ©E ol

UNPUBLISHED SLIDERS

3 YouTube

Career

Testing Career with videos
Non Active Sliders

(@) (8)

Sort Slides in a slider

Once the sliders are created,you will be able to see the sliders divided into published and
unpublished. You can only sort videos which are published.

To sort the slides of a slider:
e  You need to drag and drop each slide into the correct position until it reaches the desired
order.
e Itis important to mention that Youtube Videos are not allowed to be the first slide of a
slider, therefore a warning will be generated whenever the user tries to place a Youtube
slide into the first position.



PUBLISHED SLIDERS
i R = o] EPOKA
o A E 3 YouTube
) Career mpus Testing C
Student Career Fair EPOKA University Campus Testing with server side video Testing Career with videos
_ROI0 . 10[6 CROIO) @@
Main Sliders

Each slide card will enable the user with the following quick actions.

e The bullet color and content type of each slide can be easily accessed
from this view.

e The user will be able to add a slide to the homepage main slider if the
maximum number of slides is not reached, although we encourage
customizing only the respective unit’'s main slider.

e The user will be able to delete and edit by clicking the respective buttons of
each slide.

EPOKA &
OPEN DA

ALILATE
E

Erasmus

Epoka Mobility Erasmus]

@) (8)
P

Delate Publishlf
Edit Unpublish
Show slide in
homepage slider




Testimonials

Each user under the role “UNIT_ADMIN” that is responsible for a unit of type faculty will be able
to customize the testimonials section of the unit's homepage.

Y

profile picture
) /

S

name
Isabella «——"
/subtitle

“My overall experience in Epoka was amazing. The best part is to get to know people from a lot of different places, learn about different cultures and make friends
for life!l”

description

To edit testimonials, you need to follow the given menu CMS -> Configurations ->
Testimonials

The required information for a testimonial are:

Name

Subtitle

Profile Image accessed from the user’s archive
A short description in English

A short description in Albanian

To create a new testimonial we simply press on the “Add New” Button. The button redirects to a
new page where the user is required to enter the information for each component of a
testimonial.

Testimonial

Dashboard - Testimonial

S N
Jol] -+ ADD NEW
- 7

@ -/

John

Isabella Jeff

Student. Epoka University Student, Epoka University Alumni, Epoka University




Add new testimonial

Dashboard - Testimonials - New Testimonial

Name

Subtitle

Profile Image

Description En

Description Loc

Notes
e A testimonial cannot be unpublished. If you want to hide the testimonial from the unit’s
homepage you need to permanently delete the testimonial.
e  Testimonials cannot be reordered. The order of display will be from recently created to

oldest.

Profile image

Teaching Assistant, Epoka

/ University

Subtitle

(8)
\

Delete

Edit




Footer

e Footer can only be edited by role “ROLE_ADMIN”. All webpages of EPOKA WEB

will have the same footer.

e In the footer there are useful links of menus inside the web or external links
useful for users. Those links are categorized into 4 sections.
e Sections that are available are listed as below:

-> Staff

-> Students
-> Services
-> Faculties

e You can edit these categories’ names, but in total there will always be 4 sections

in the footer.

Footer

Dashboard - Foote
Staff 7
Staff Guide ‘2’| D)
t h \ ,,'\'I B )
u Tean 210
Services 7
Tr (7) (1)
(@) (&)
T Support \Z‘| D)

Footer in EPOKA

web
Students (#)
Student Guide Q}l i
en (2) (&)
L
ler nd | | |
)
. Y
Faculties )
ilt hitect rir |/T| - |
Faculty of Economics and Administrative (_u
enc I'.T.
ilty o f I\ﬁ ) @)

/, PREVIEW IN WEB

+ADD NEW

\

Add new footer link




Create footer

The required information to create a footer are:

Title in En and AL

Name

Category (you are required to select one of four)

Link Source: Link can be from menus inside (Menu) or an external
link (other websites)

If you choose link option, you will just copy and paste the link in the input box

Link Source (@) Link

Link

Menu

If you choose the menu option, you have to select firstly the unit where the menu
is located, and then select the menu which you want.

Link Source Link © Menu

Unit Choose a unit

Menu Name Select Menu

Footer

Dashboard —» New Footer

TitleEn
TitleLoc
Name
Category Staff
Link Source Link (@ Menu
Unit Choose a unit
Menu Name Select Menu




This is the form that you are required to fill in when creating and editing a footer.
e \When editing a footer, you can change from one link source to another.

Category

Edit
/ category
Edit footer ~—

Students \ \“)
Student Guide |\D I/

A radamic Calamdar f'.] M=
Academic Calenda | & | g
p L

Delete footer

Footer Mame

Notes

e  Footer links cannot be sorted.
e  Footer categories cannot be sorted.

Edit Categories of Footer

To edit the footer category, you should press on the button edit next to the category
name. Then,you have to click Save button to save the changes for the title of category.

Edit X

Title En Students

Title Loc Studentét

! [ osowo ] s
DISCARD

St o TR T




In the Footer Module, there is also a fixed section which contains the contact details for
EPOKA University.

Contact Us

= EMAIL
% PHONE
ADDRESS

To edit one contact detail, you should click the edit button and then a modal similar to
editing a category will be opened.

Edit X
Title En email
Title Loc info@epoka.edu.al

m
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Social Buttons

Social Buttons can be found on the right of the EPOKA Homepage. They are fixed, so
you are required to only change the link of the social media in case there is a change in
the link.

+ * 8,59

@ INSTAGRAM
in | [NKEDIN
® YOUTUBE
¥ TWITTER
f FACEBOOK




Edit X

Name Inst

W

v

gram

Link https:/fwww.instagram.com/epokaunivers

m

Maximum Posts

In the Maximum Post, the admin can view all the configuration numbers that are used
inside EPOKA CMS. The type of configurations are fixed, but their values can be
changed. The configuration values are listed as below. In case there is a need to add
another new configuration, you need to contact the ICTCO Office.

TYPE MAX POST EDIT
HOMEPAGE SLIDERS 5
UNIT SLIDERS 5
NEWS IN HOMEPAGE 6
CARDS FACULTY 3
TESTIMONIALS 5
DEPARTMENT GENERAL MENUS 2
FACULTY GENERAL MENU 1
BODY MENUS 6
EVENTS IN HOMEPAGE 7




e Explanation for one configuration: HOMEPAGE Sliders have max post value
equal to 5. It means that in the EPOKA Homepage, the admin cannot publish
more than 5 slides in the homepage. Another example is body menus. In
departments and office homepages, the UNIT_ADMIN cannot create more than 6
body menus.

e To edit the value, you need to click on the respective edit button and a modal will
be opened. To save the changes, you need to click the Save button.

HOMEPAGE SLIDERS 5

Edit X

Name homepage sliders

n

Max Number

=




Dashboard

Dashboard is designed to have both statistics and quick access to most important and
useful modules.

Dashboard

Dashboard > Login

Important Directories Last Changes In Unit Users of Faculty of Architecture and Engineering

= Anisa Meta - - -
(RH) (kP) (Ac)
My Directories Shared With Me = = =
0 o Reisa Kristjan Alissa
(AM) (AM ) (AM |
News In Homepage - - -
(AmM) (NM) (BH)
B Second International Symposium K-Force 2. (=)(e)(=) fe kol Brken
e s RL ) AC) (FG
= Training in the field of Disaster Risk M, (=)(=)(8) Rebihan Allssa Fad
F - ES) (MD (AB
Eugert Mar Al
i Dash Bor:
E Pro
EP)
. VEv;rIM
Reports .
Menus
= t of P Main Sliders in H
ain Sliders in Homepage
16 29 17 pag
o B oswemoem " (3@
Testimonials () R DA
B o BOIDIG)0)

Dashboard changes based on the unit type that the user is accessing. All units have in
common five sections:

Important Directories (quick access to directories)

Last changes in Unit

Users (active users inside the unit are logged in)

News In homepage (News published by the unit, quick access to make changes
to them)

e Reports (reports for users, units and menus created inside that unit)

Last changes in Unit

This section shows a list with latest changes that the users have done in menus and in
news and events.



Menu name

Last Changes In Unit

E Alissa Cenga modified content of PhD Programs 18

hours ago
user

= Alissa Cenga modified content of Bachelor Programs 22 ;.
hours ago modified

E Alissa Cenga modified content of Master Programs 5
days ago

£ Alissa Cenga modified content of Visit & Connect 5 days
ago

= Alissa Cenga modified content of Fees 5 days ago

If the user has modified content of news, it will appear as below:

[5h Eugert Skura modified content of news Empowering Education... 11
days ago

& Rabihana Lila modified content of news Call for Internation... 2
months ago

& Flogerta Hasanaj modified content of news Participation of the... 4

months ago

[Gh Flogerta Hasanaj modified content of news Bringing Creativity ... 4
months ago

& Flogerta Hasanaj modified content of news Training session del... 4

months ago




CAMPUS LIFE

Blog & Events

You have the ability to include events and blogs within the "Campus Life" unit.

Events function in the same manner as those mentioned in the "News and Events" section.
Each event created by a user assigned to the "Students" unit will automatically be categorized
under "Campus Life." Consequently, when accessing events on the Campus Life page, you will
be presented with a filtered selection of events.

!'! EPOKA UNIVERSITY ABOUTUS v ADMISSIONS ~ ACADEMICS v MEETEPOKA~  CAMPUSLIFE

Events Calendar PR [ s

= Filters Campus Life Campus Life
== New Blog for testing purposes 2 MAY NS
. . 2 2024 2023
| TodaysEvents || Al Events |

Filter By STUDENTS v ‘

Campus Life Campus Life
( LIS Biood Donation by Krygi i Kug Shaiptar with LIS Biood Donation by Kryqi i Kug Shaiptar with
March v || < 2024 > ) \ h
PAVZEY  collaboration of Motivators Club PAZEN  collaboration of Motivators Club

Sun Mon Tue Wed Thu Fri Sat

2 Campus Life Campus Life

1
~ — VNS Spring Fest LUEVE Open Forum The will of "It will" with Grida DUMA
s 4 (5) s 7@9 2023 2023
—/
00 1 12 13 14 e 16
1718 19 20 @D 2 23 Campus Life Campus Life
1 5"AV The Future of Young People in Albania with 1 OMAY 10th Career Fair
24 256 26 27 28 29 30 PAIZEY Blendi Fevziu 2023
31
R oo | ife. R o |

The blog section is made up of Articles which function similarly to the news featured in the
"News and Events" section, but with a slight difference..

Blog Section

Browse more

Competition | Novathon
at Raitfeisen Bank Albania Youtid Jatend iePBeAin
opeN oAU Bank in Albania on

Tuesday 12, 2022 at

Conference Hall

Open Forum | Start your.

CPAO

Master Opportunities at... Let us get CLOUD, an inf... New Blog for testing purposes22 Alumni Reunion 2023




Articles, being less formal, encourage student involvement and contribution to the online
platform. As such, you have the option to attribute credits to each newly created article.

Title en

Type Blog
Start date mm/dd/yyyy
End date mm/dd/yyyy

. O
Is Tentative —

Images

N:;htags

Credits

Contenten  Pamgraph v B I @ = 1= QD /M- v

The Campus Life Blog section is a separate page within EPOKA WEB, where there will be
displayed only articles created by a user responsible for the “Students” unit.

Contrary to the News page, filtering by unit will no longer be an option for articles. Instead,
filtering will be based on the writer, utilizing the credits assigned to each article.



g EPOKA UNIVERSITY HOME  DEAN OF STUDENTS + REGISTRAR ~ ALUMNI  CAREER PLANNING

Campus Life Articles Pp— [ sere

i lew Blog for testing purposes:
Filter B New Blog for test 22
Timeline
) February 23, 2024
| Thisweek |
[ ThisMonth | New blog test
| This Year | () sanuary 5, 2024
| ByYearv |
h | Master Opportunities at TUGraz University-Info Session.
Writer

| select Writer. ~ ) may 18,2023

Hashtags

Let us get CLOUD, an info session organized by Raiffeisen Bank

‘/Q By Tag \‘

P O sanvay 23,2023

Apply Filters

Clear Filters

Alumni Reunion 2023

) January 6, 2023

Every other action regarding Events and Articles can be performed as described in the News &
Events section of this document.

Clubs

Student Clubs is a sub-module inside Campus Life. It is used to manage the
content for all student clubs inside EPOKA Website.

Student Clubs

Browse more

gy,
{®)
( J) },,&k

FILMCLUB OUTDOORS CLUB




Student Clubs

Dashboard  Student Clubs

o

Film Club Outdoors Club

BIGI0I0 BIGICI0

Add new Student Club

To add a new student club, you need to click the “ADD NEW?” button. The information
required for a club is:

Name in English

Name in Albanian

Club Code (code used in club’s email)

Logo

Visible (it is shown in campus life clubs’ list or not)

Name En
Name Loc

Club Code

Logo

Visible




Edit and delete a student club

@5
\ ;\ Club Logo

Film Club
Club name

m:\ )
\ Delete

Edit
Visible or not

co ntent

e To make visible or not and delete a club, you just click in the respective buttons

When editing a club, there are two forms
Form to edit general information of club

1.
2. Form to edit extra information of club

General Information
Film Club

Name En

Klubi i Filmit

Club2

vy

Logo
ey
g’ film_epoka |
. L

Name Loc

Club Code

(&)
—

Visible




Extra Information in a club

Extra Information for club

ITEM NAME VALUE
Phone 1RR RERRERE ’?', ['_
edit
- delete
President Person Personl (#) (=

Add new

Extra information in EPOKA WEB is shown in a card as below:

M Clyg

rataEary

Phone +355 5555555

President Person Person




Content of a student club

e To edit content of a club, you need to click on the + button in a club. You will

follow the same steps as editing content of a menu.
e Note that in the student club, you cannot add a left layout. (design purpose)

Overview Board
HANSIPE manTsioe (@

IMAGE
TEXT

+ ADD NEW COMPONENT

Overview Board
gy,
S %
3 5 &
Y
J), 0
Phone +355 5555555
President Person Person

Related Events See Al

The activity groups or so called "Clubs" are aiming to make possible practicing and socializing of our
students

The members of students’ clubs can develope interpersonal relationships and built leadership skills. Students
«can choose any club according to their interests and can use the experience gained in their future

professional life

In our university student's clubs are constructed on academic bases. All clubs are started with the permition
and supervision of a member of the academic staff.

The University offers a variety of clubs and organizations that meet everyone’s interest.

To edit the content of overview for Student clubs, you can click on this button or in
menus of EPOKA University unit, you can edit content of Student Clubs found in

STUDENTS unit.



Clubs Overview Content

+ADD CONTENT OF OVERVIEW

Dean Of Students : Nar|

About Us : Tif

Student Council :

Students Clubs :

& Edit Menu
Accessibility Team

&4 Edit Content
it
#0pen Link

¥ Registrar + Add Metadata

# Edit Metadata

Students Clubs

The activity groups or so called "Clubs” are aiming to make possible practicing and socializing of our students.

The members of students’ clubs can develope interpersonal relationships and built leadership skills. Students can choose any club according to their interests and can use the experience
gained in their future professional life.

In our university student's clubs are constructed on academic bases. All clubs are started with the permition and supervision of a member of the acadeic staff

The University offers a variety of clubs and organizations that meet everyone's interest

Explore more Student Clubs

SOy
Wy

FILMCLUB OUTDOORS CLUB




Frequently Asked Questions

Frequently Asked Questions is an important part of “CAMPUS LIFE”. Each student that would
like to know more about EPOKA University and its policies may access this part and answer
some of his/her lingering questions.

Frequently Asked Questions are divided into categories.

These categories can be accessed directly through CAMPUS LIFE homepage.

To take a better look at the categories & questions you must click on a desired category.

Frequently Asked Questions

\Choose a category to find the help you need!

<n ©n <n ©n
db dh db dh
CATEGORY1 FEES NEW CATEGORY2 CATEGORY 3

!'ﬂ EPOKA UNIVERSITY HOME  DEANOFSTUDENTS v REGISTRAR v  ALUMNI  GAREER PLANNING
Frequently Asked Questions & seacFoq
See All

Category1
There are so many schools in the U.S. How do | decide which schools to apply to? ~
Research your options and define your priorities. Contact the EducationUSA advising center nearest you and browse college search engines online. Check to see if the
schools your are considering are accredited

New Category2 What is the fee for international students? v

Category 3 Are there opportunities for university exchange programs? v
What'’s the best general advice for an incoming student? v
What is the difference between "Undergraduate” and "Graduate" degrees? v

You can add and edit questions through EPOKA CMS, making sure to properly divide each
question into new or existing categories.



When you click the “CAMPUS LIFE” module in the navigation bar of EPOKA CMS, you will be

able to select either FAQs or Clubs.

Once selecting FAQ, you will be able to access the existing categories of questions and the

respective questions for each category.

= EPOKA WEB MANAGE
CEN
FAQs
Dashboard -+ FAQs
Dashboard o N
N ~ Published FAQ in Fees
Categories (G5)
O Categoryl There are so many schools in the U.S. How do | decide which schools to apply to?
rchivi -
h Research your options and define your priorities. Contact the EducationUSA advising center nearest you and browse c
New Category considering are accredited
- Category 3
Me What is the fee for international students?
Are there opportunities for university exchange programs?
News &
Events
What's the best general advice for an incoming student?
& What is the difference between "Undergraduate” and "Graduate” degrees?
Campus
Life
=4 Unpublished FAQ
Study
Program
Fee Question1
@ Fee Question1.
Configurations

= ©®

OR@O®

OO

FAQ - Category

Add New Category

To add a new category to the categories list you will need to click on the “+” button located on

top of the categories list.

Categories
Categoryl
Fees
MNew Category2

Category 3




When clicking on this button you will need to:

e set the new category name in both English and Albanian,
e Click “Save” to add the category to the categories list

blis

Category

NameEn

NameLoc

DISCARD

[There are so many sScnooLs In tne w.s. Mow ao 1 gecige wnicn scnoows 1o appwy wr

Research your options and define your priorities. Contact the EducationUSA advising center nearest you an

considering are accredited.

rowse Cq

Active Category

To activate a category and be able to check out the existing questions for the category you must
click on the category name

FAQs

Dashboard + FAQs

Categories
Categoryl
Fees
New Category2

Category 3

-~ Published FAQ in Fees

©® There are so many schools in the U.S. How do | decide which schools to apply to?

+ADD NEW

@ @ Research your options and define your priorities. Contact the EducationUSA advising center nearest you and browse college search engines online. Check to see if the schools your are

@ @ considering are accredited

@® What is the fee for international students?
Are there opportunities for university exchange programs?
What's the best general advice for an incoming student?

What is the difference between "Undergraduate" and "Graduate" degrees?

Unpublished FAQ

Fee Questionl

e®VE
e®VE
e®VE
e®VE

JOIBIO);




Edit/ Delete Category

To edit or delete a category you can make use of the 2 buttons located to the right of the
category name.

When clicking the “Edit” button, you will be required to Modify the name of the category using
the same form that appeared when creating a category.

You will be able to modify the name of the category in both English and Albanian.
When clicking the delete button, the category and its existing questions will be removed.

Sorting Categories

You will be able to give a desired order to each category by simply dragging and dropping
between the category names.

FAQ - Questions

Adding a new Question

To add a new question you can make use of the “Add New” button located on top of the page.

Once clicked, you will be able to access a form used to create a new Frequently Asked
Question.

You will be able to select:
e The category to which this question will be assigned
e The question in both English and Albanian

e The answer to the question in both English and Albanian.

When clicking on the Save button, the newly created question will be found under the
“Unpublished FAQ” of the category.

If the question is ready to be published on the web, you may click the “Publish/ Unpublish”
button.



Published FAQ in Categoryl

TEEEEST2 ® (=) ®

TEST#

Unpublished FAQ

New Question D) \'.é-l Iz\

Answer to this new question

Edit a Question

You can click on the “Edit” button located on the side of each question to edit:

e The question in English and Albanian
e The answer in English and Albanian

What is the fee for international students? @ \;:{,\ I@\

Delete a Question

To delete a FAQ, you can easily click on the “Delete” button.

What is the fee for international students? @ \‘;\a\ |w\

Show Answer

To display the answer of a question you can either click on top of the question, or toggle the
answer by clicking the preview button.

What's the best general advice for an incoming student? ~ @ | =) [@l :I
Attend the closest EducationUSA advising center's predeparture orientation. Then, when you arrive on campus, attend all orientation meetings scheduled at your college or university.

Reorder Questions

You are free to order the published questions of a category as desired by simply dragging and
dropping the questions.



Transport Timetable

Transport Timetable is a module that is created to manage the transport timetable data.
It consists of three main submodules listed as in the image below.

Configurations

/N Exception Timetable

Daily Timetable

Configurations

Currently, there are three types of timetables:
e Normal Timetable: Timetable that is used during semesters
e Final Exams Timetable: Timetable that is used for two weeks in the final exams

season
e MidtermTimetable: Timetable that is used for one week in the midterm exams

season.

View Timetable Types

To view these timetables, you need to click on the button “View Timetable Types”. When
it is clicked, there will be opened a modal with the details of each timetable.

[ NORMAL TIMETABLE <= ] E VIEW TIMETABLE TYPES VIEW ROUTES




Notes

e There is only one active timetable, so if you activate a timetable, by default the others
will be deactivated.
e The data of the active timetable will appear in the transport timetable of EPOKA

website.
View Timetable Types X
Edit timetable
Timetable name description Activate Delete
NAME l DESCRIPTION X imetable \ \L \
Ty
Final Exams Timetable  This timetable is used during final exams season | Z (W]
| Normal Timetable This timetable is usesd normally during academic year. (:.) f| [ |
Sl ¥
—_— =
Midterm Timetable This timetable is used during midterms season f}| |
| [ NEW TIMETABLE
3 Add new timetable m

e When clicking the edit button, there will be opened a modal to edit the name and
description of the timetable.

MName Final Exams Timetable
Description This timetable is used during final exams
SEFS0oN.

e If you want to create a new timetable, click on the “New Timetable” button and
you are required to give the name and the description of the timetable.



e If you want to delete a timetable, click on the delete button. Note that all data
saved for a timetable like times for specific days, all will be deleted.

Preview of Timetables

When hovering and selecting in the first button, you will get a preview of the data that
the timetable has.

[ MIDTERM TIMETABLE == J VIEW TIMETABLE TYPES m

If the table is not active, it will have a red label “not active”.

NOMN-ACTIVE

Tirana - Campus Campus - Tirana Durres - Campus Campus - Durres

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

If the table is active, it will have a green label “Active timetable”.

Timetable

Dashboard —+ Configurations ~ Timetable

[ NORMAL TIMETABLE <= J VIEW TIMETABLE TYPES VIEW ROUTES

ACTIVE TIMETABLE

Tirana - Campus Campus - Tirana Durres - Campus Campus - Durres

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

07:30 07:30 07:30 07:30 07:30

07-08
07:45 Staff Only 07:45 Staff Only 07:45 Staff Only  07:45 Staff Only  07:45 Staff Only

08-09 (08:40 Staff Only 08:40 08:40 08:40 08:40

09-10 ggjg 09:45 Staff Only 09:40 09:40 09:40



View Routes

Also routes can be managed in this part of the module. To view all the routes available,
you need to click on the button “View routes”.

View Routes X
NAME EN NAME LOC
Tirana - Campus Tirana - Campus | @ |
Campus - Tirana Campus - Tirana | E |
Durres - Campus Durres - Campus | E |
Campus - Durres Campus - Durres | E |
=

e Each route can be edited and deleted.
e You can add a new route by clicking on the button “Add new route”.

Data required to create a new route are:
e Name of route in English
e Name of route in Albanian

Daily Timetable

Daily Timetable is a timetable that is used for a specific period of time.
To add data to timetables like Normal Timetable, Midterm Timetable, you need to go to
Daily Timetable.



Timetable

Dashboard - Daily Timetable

NORMAL TIMETABLE < [} NEW RECORD

Tirana - Campus Campus - Tirana Durres - Campus Campus - Durres

MONDAY TUESDAY WEDNESDAY ~ THURSDAY FRIDAY SATURDAY SUNDAY

07:30 07:30 07:30 07:30 07:30

07-08 B
07:45 Staff Only 07:45 Staff Only 07:45Staff Only 07:45 Staff Only ~ 07:45 Staff Only

08-09 DBAOSERONY 08:40 08:40 08:40 08:40
09-10 Z: :g 09:45 Staff Only 09:40 09:40 09:40
1011 10:40 10:55 10:40 10:40 10:40
11-12  11:40 11:40 11:40 11:40 11:40
12-13  12:40 12:40 12:40 12:40 12:40
13-14 1340 1340 13.40 13.40 13.40
14-15 1440 14:40 14:40 14:40 14:40

In the menu, there are two buttons: the first button is a filter which displays data for the
selected timetable. The second button is to add a new record for any timetable. When it
is clicked, a modal will appear.

Add new Record

[ NORMAL TIMETAEBLE = ] E NEW RECORD

The required data to add a new record in the Daily Timetable (Normal Timetable, Final
Exams Timetable, Midterm Exams Timetable):

Route (Tirana-Campus, Campus-Tirana etc)

Day ( Monday - Sunday)

Departure (time hh:mm)

Type of Timetable

Is staff bus or not



HU

231
[:4!

A0

Record of daily Timetable

Route Tirana - Campus
Day Monday
Departure 00w : 00w
Type Final Exams Timetable
staff [J

After a new record is added, then the time will be displayed in the timetable.

Tirana - Campus Campus - Tirana Durres - Campus

7

Route selected
07-08
0B-09
09-10

10-11
11-12
12-13

13-14

MONDAY

07:30
07:45 Staff Only

08:40 Staff Only

09:40
09:40

11:40

13:40

TUESDAY

07:30
07:45 Staff Only

08:40

09:45 Staff Only

10:55

WEDNESDAY

07:30
07:45 Staff Only

09:40

11:40

13:40

Campus - Durres

THURSDAY FRIDAY

07:30

07:45 Staff Only  07:45 Staf{ Only

09:4

-
("]

c

o

o

=]

o

SATURDAY SUNDAY

07:30

08:40
The time highlighted with green is
for staff

09:40

10:40 \

11:40 Data of the selected timetable

and active route
12:40
13:40

e You need to click the route in order to display time data for the selected

timetable.

e The time highlighted in green is for staff only.



Edit and Delete

To edit a specific time, you need to select the proper timetable and the proper route.
Then, click in the specific time you want to edit.

07-08

08-08

09-10

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

07:30 07:30 07:30 07:30 Q730
07:45 Staff Only 07:45 Staff Only 07:45 Staff Only  07:45 Staff Only  O7:45 Staff Only

08:40 Staff Only 0E:40 08:40 08:40 08:40
09:4 Click here to edit or
:‘.Ij4f 09:45 Staff Only 0240 09:40 09:40 - delete

e When the time data is clicked, a similar modal will be opened with the select
data. To save changes, you have to click the “Save” button.
e To delete data, you need to click button “Delete”

am

HU

7:31
7:4!

Record of daily Timetable X
Departure 10 w : 55w
Staff [J




Exception Timetable

Exception Timetable is a module created to create specific exception dates and times
for any event that will occur in EPOKA. You can create these exceptions dates in
advance and the system will automatically show when it is needed.

Adding data
Exception Timetable Record X
Route Tirana - Campus
Date Mar v 18« 2024+
Is Holiday
Staff Only [J
i =3
1.

e |f you choose a day to be a holiday, it will appear with orange color in that week.

Tirana - Campus Campus - Tirana Durres - Campus Campus - Durres

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

07-08 07:30 07:30 07:30 07:30
07:45 Staff Only 07:45 Staff Only 07:45 Staff Only  07:45 Staff Only

08-09 08:40 Staff Only 08:40 08:40 08:40
09:40
092-10 09:40 09:45 Staff Only  09:40 09:40

10-11  10:40 10:55 10:40 10:

=]
=y
[=]




e |n Exception module, the records entered will appear like this:

Tirana - Campus Campus - Tirana Durres - Campus Campus - Durres

2024-03-18

16:00

e If you want to edit or delete one record, you can simply click on the card.

Exception Timetable Record X
Date Mar » 18w 2024w
) O
Is Holiday
Departure 16w : 00w
Staff Only

Notes

e  Exception dates are automatically deleted after the day has passed.
e  For a holiday, you don’t need to provide departures, you just mark the day as a
holiday.







